CURRENT ABSENCE LETTER FOR UNIVERSITY SANCTIONED ACTIVITY
TO:
name of faculty member
FROM:
name of staff member/advisor
DATE:
date

RE:
University-sanctioned activity/absence

Name of students listed here.

Please excuse name of student(s) or the above listed students from class on date(s), 20??. He/she/they will be attending name of event as a member/representative of name of organization of Colorado State University.

Students are responsible for alerting professors in a timely manner in advance of absences and for coordinating make-up of any work or tests missed during the absence. Please refer to http://facultycouncil.colostate.edu/faculty-manual-section-i/#I.14.4 for additional information regarding class attendance regulations established by Faculty Council. You may also contact me at 491-???? if you need further clarification with this request for an approved absence from class. 

Thank you for your consideration for this student.

xc: Office of the Vice President of Student Affairs

POLICY APPROVED BY FACULTY COUNCIL
I.14.4 Class Attendance Regulations (last revised May 3, 2011)
Instructors and departments are responsible for establishing attendance policies for classes and examinations. These policies must accommodate student participation in University-sanctioned extracurricular/co-curricular activities. Students must inform their instructors prior to the anticipated absence and take the initiative to make up missed work in a timely fashion. Instructors must make reasonable efforts to enable students to make up work which must be accomplished under the instructor's supervision (e.g., examinations, laboratories). In the event of a conflict in regard to this policy, individuals may appeal using established University procedures.
For the purposes of this regulation, University-sanctioned activities include competitions, events and professional meetings in which students are officially representing the institution. Appropriate sanctioned activities include:
a. Intercollegiate athletics;
b. Collegiate club sports and competitions;
c. Conferences and workshops recognized by the University not related to academics;
d. Commitments on behalf of the University (ASCSU, band, etc.); and
e. Professional activities recognized by the University related to academics.
Department heads or their designated representatives must approve sanctioned professional and departmental activities. Other sanctioned activities must be approved by the appropriate program director on record with the Division of Student Affairs offices or the Department of Athletics.
